BO CONG THUONG
TRUONG CAO PANG CONG NGHE VA THUONG MAI

QUY TRINH NHAP HOC
Mai quy trinh : QT.14/P.TS-HTDN
Ban hanh lan : 01.

Hi¢u luc tirngay  : 12/2021.
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I. MUC PiCH VA PHAM VI AP DUNG
1. Muc dich:

- Nham tao diéu kién thuén loi cho HSSV va cac phong khoa c6 1ién quan nim rd
cac quy trinh, quy dinh trong qua trinh lam thu tuc nhap hoc.

- Xay dung quy trinh dé cac bo phan co lién quan dé dang thuc hién cong viéc
mot cach théng nhat, khoa hoc va dé& dang trong viéc kiém tra, kiém soat.

2. Pham vi ap dung:

Quy trinh nay ap dung cho HSSV hé Cao Pang va hé Trung Cip chinh quy,
Phong TS - HTDN, gido vién chu nhi¢m, cac Phong, Khoa lién quan khi thuc hi¢n
cong viéc.

II. TU VIET TAT

HSSV : Hoc sinh - sinh vién

P. TS - HTDN : Phong tuyén sinh — Hop tac doanh nghiép
GVCN : G140 vién chu nhiém

CB -GV : Can bg - giao vién

P. TCKT : Phong tai chinh ké toan

P. CTHSSV : Phong cong tac hoc sinh sinh vién

I1I. LUU PO QUY TRINH NHAP HOQC



LUU PO QUY TRINH NHAP HQC
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IV. PAC TA QUY TRINH NHAP HQC

CONG TAC CHUAN BI NHAP HQC

B

si¢| 1en bude Noi dung B¢ phan/Ngudi | phan/Ngudi | Két qui dat li?rln Biéu miu/hd so
cong vié¢c thuc hi¢én phoi hop dwgc .
A thanh
thuc hién
P. TS - HTDN chuén bj
Giii gidy gidy bao nhap hoc va HSSV nhan BM/QT14/P.TS-HTDN/01
1 | bdo nhdp | gui dén thi sinh trang P. TS - HTDN duoc gidy bao BM/QT14/P.TS-HTDN/02
hoc tuyén qua dudng buu nhap hoc
dién
P. TS - HTDN xay dung
Lip va ké hoach va trién khai
trién khai | dén cac phong/ khoa/ Céc Phong/
2 | ké hoach | TBM vé thoi gian, dia | L~ 1> HIPN 4 e/ TBM
nhdp hoc | diém, sd luong HSSV

dé t6 chuc nhap hoc.




QUY TRINH NHAP HQC

Kiem tra | y9qv mang gidy béo dén
thong fn, “Ban sd 1”: Kiém tra HSSV nhan
phat phieu N A i vy BM/QT14/P.TS-HTDN/03
nhap hoc, thong‘tln, phflt phlel;l nhdp | P. TS - HTDN HSSV du:?c phicu BM/QT14/P.TS-HTDN/04
2 hoc va thu ho so nhap nhap hoc
thu ho so
X hoc.
nhdp hoc
HSSV mang phiéu nhap
hoc dén “Ban sb 27 a4
Thu he¢ | HSSV dong cic khoin P.TCKT | Hssy | pienfarthe
P SEPRL | 10 phi, 1¢ phi dAu khoa
hoc
Dang ky ESSZSE > kﬁ}f hoé? 121]1 Phong HSSV
KTX e A ey co min cat CTHSSV
Ban s6 3
Nhdn lép, Giao vién chu ,nhiém nhan
thu phieu | 16p va thu phicu nhap hoc CBGV HSSV
nhdp hoc | cua HSSV.
Phat lich Phong DT phat lich hoc . CBGV,
hoctip | tap Phong BT HSSV
Bang téng
Bdo cao Téng hop sé lwong HSSV hop s6 liéu
két qui dén 1am thii tuc nhap hoc P. TS - HTDN HSSV nhip BM/QT14/P.TS-HTDN/05
hoc
Luu Phong TS - HTDN luu ho P TS - HTDN

so lién quan.




V. CAC BIEU MAU/HUONG DAN

TT Tén biéu miu/Hwéng din

Ma hoa

1 Gidy goi hé Cao dang

BM/QT14/P.TS-HTDN/01

2 Gidy goi hé Trung cép

BM/QT14/P.TS-HTDN/02

3 Phiéu nhap hoc h¢ Trung cép

BM/QT14/P.TS-HTDN/03

4 Phiéu nhap hoc hé Cao d:fmg

BM/QT14/P.TS-HTDN/04

Béng tong hop s liéu HSSV nhap
hoc

BM/QT14/P.TS-HTDN/05




A A i . - | BM/QT14/P.TS-HTDN/01
BO CONG THUONG CONG HOA XA Ban hanh lan 1

TRUONG CAO DPANG Doc 13
CONG NGHE VA THUONG MAI

r

Thai Nguyén, ngay thang nam 2021

GIAY BAO NHAP HQC
HIEU TRUONG TRUONG CAO PANG CONG NGHE VA THUONG MAI
Baocho Anh (Chi): ..o, Ngay sinh: ..............
HO KhAu thUONE trl. ...

Anh (Chi) da tring tuyén vao trinh @9 Cao dang chinh quy (nién khéa 2021 -
2024), Truwomg Cao dang Cong nghé va Thuwong mai.

NGHE: ...
Thoi gian nhap hoc:
Pia diém nhip hoc: Truong Cao dang Cong nghé va Thuong mai
Co s¢ 1: Phuong Luong Son, TP Song Cong, Tinh Thai Nguyén
Co s¢ 2: Phuong Tich Luong, TP Thai Nguyén, tinh Thai Nguyén

KHI PEN NHAP HQC CAN MANG THEO

. Gidy bao nhap hoc (bdn chinh);
. Gidy chuyén nghia vu quan su (véi HSSV nam);

. Gidy gi6i thiéu va hd so chuyén sinh hoat Pang, Poan (néu cd);

. Ban sao Gidy khai sinh (céng chiing);

. So yéu 1y lich (¢6 xdc nhén cia dia phu’O’ng)'

.Ban chinh Bang t6t nghiép THPT (néu tot nghiép trudc nam 2021) + Ban

phd to (céng chitng) hodc Ching nhén t6t nghiép tam thoi (néu tot nghiép
nam 2021),

. Ban chinh Hoc ba THPT + ban pho t6 (cong chirng),
8. Anh 4 x 6: 04 chiéc (ghi ho, tén, ngay thang nam sinh & mdt sau anh);
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9. H6 so thudc dién uu tién (néu co);
10. Céc khoan dong gop theo quy dinh:
Pé nghi Anh (Chi) c6 mit ding thoi gian quy dinh dé 1am thi tuc nhip hoc.
Moi chi tiét xin lién h¢

Phong Tuyén sinh, Trudong Cao ding Cong nghé va Thwong mai
Co s¢ 1: Phuong Luong Son, TP Song Cong, Tinh Thai Nguyén
Hotline: Thiay Nguyén Tién Thanh 0914 996909; Thay Pham Céng Thanh 0869 689505
Co s6 2: Phuong Tich Luong, TP Thai Nguyén, Tinh Thai Nguyén
Hotline: Thay Pinh Xuin Hung 0973 880882; C6 Vwong Thi Hoa 0975 410510
Website: http://www.cntm.edu.vn

HIEU TRUONG



TRUONG CAO PANG

BM/QT14/P.TS-HTDN/02
Ban hanh lan 1

BO CONG THUONG o ] i
CONG HOA XA HOQI CHU NGHIA VIET NAM

CONG NGHE VA THUONG MAI Doc lap - Ty do - Hanh phic

Thai Nguyén, ngay  thang  nam 2021

GIAY BAO NHAP HQC
HIEU TRUONG TRUONG CAO PANG CONG NGHE VA THUONG MAI

Bao cho Anh (Chi): ..o Ngay sinh: ................

HO Khau thuong trils ...
Anh (Chj) da tring tuyén vao hé¢ THPT va trinh d9 Trung cip chinh quy (nién
khéa 2021 - 2024), Truong Cao ding Cong nghé va Thwong mai.

Thoi gian nhap hoc:

Dia

diém nhép hoc: Trudng Cao dang Cong nghé va Thuong mai

Co s¢ 1: Phuong Luong Son, TP Song Cong, Tinh Thai Nguyén
Co sé 2: Phuong Tich Luong, TP Thai Nguyén, tinh Thai Nguyén
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KHI PEN NHAP HQC CAN MANG THEO

: Glay bao nhép hoc (ban chinh);

: Glay chuyén nghia vu quan su (véi HSSV nam dén tudi nghia vu quan su);

. Gidy gi6i thiéu va ho so chuyén sinh hoat Pang, Poan (néu cd);

. 02 ban sao gidy khai sinh (cdng chitng);

.So yéu 1y lich (co xdc nhan dia phirong);

. Ban chinh Bang tot nghiép THCS (neu tot nghiép trude nam 2021) + Ban ph6
t6 (cong chitng) hodc Chimg nhan t6t nghiép tam thoi (néu tot nghiép nam
2021);

. Ban chinh Hoc ba THCS + ban phd t6 (cong ching);

. Anh 4 x 6: 04 chiéc (ghi ho, tén, ngdy thdng ndm sinh & mdt sau dnh);

. Hb so thudc dién vu tién (néu cd);

0. Céc khoan dong gdp theo quy dinh:

Pé nghi Anh (Chi) ¢6 mit ding thoi gian quy dinh dé 1am thi tuc nhép hoc.
Moi chi tiét xin lién h¢
Phong Tuyén sinh, Truwong Cao dang Cong nghé va Thuong mai
Co s¢ 1: Phuong Luong Son, TP Song Cong, Tinh Thai Nguyén

Hotline: Thiy Nguyén Tién Thanh 0914 996909; Thay Pham Cong Thanh 0869 689505

Co s¢ 2: Phuong Tich Luong, TP Thai Nguyén, Tinh Thai Nguyén

Hotline: Thay Pinh Xuin Hung 0973 880882; C6 Vwong Thi Hoa 0975 410510

Website: http://www.cntm.edu.vn

HIEU TRUONG



BO CONG THUONG CONGHOAY  p\y/QT14/P.TS-HTDN/03

_ TRUONG CAO PANG Poc Ban hanh 13n 1
CONG NGHE VA THUONG MAI
S6 phiéu:... Thai Nguyén, ngay ... thang ... nam 2021
PHIEU NHAP HQC
HE TRUNG CAP CHINH QUY KHOA...
Ho va tén: Ngay sinh:
Lop: Tén GVCN:
Phong hoc:
A e A . Cé/ | Canbg
Noi nhan Cac loai giay to thu - phat R X N
khong | tiép nhan
Thu phiéu vao 16p
Phat phiéu thu tuc nhap hoc
Tiép nhan ho so
Thu bao hiém y t& (GVCN nhic hoc sinh sau can
Tai 16p hoc ndp ban pho t6 BHYT dé 1am thé moi):
P.DT/ KHOA CM 1A A o1 A N
+ Gl AO VIAEN Thu bao hiém than thé (3 nam):
CHU NHIEM Thé hoc sinh, sinh vién:

L¢ phi dang ky tam trua:

Phong dao tao trién khai thuc hién do may dong
phuc va bao hd cho hoc sinh

Phat lich hoc tép; thu phiéu nhap hoc

Lwu y: Sau khi hoan thanh cac thu tuc trén, HS nop Phiéu lam thii tuc nhap hoc, nhan thong
bao lich hoc tap tuw GVCN.

HOC SINH

(Ky va ghi ro ho tén)




BO CONG THUONG CONGHOAXAY gy /QT14/P TS-HTDN/04
TRUONG CAO PANG Péc lap - Banthanbilank

CONG NGHE VA THUONG MAI

S6 phiéu:...
Thai Nguyén, ngay ... thang ... nam 2021

PHIEU NHAP HQC
HE CAO DANG CHINH QUY KHOA...
Ho va tén: Ngay sinh:
Lop: Tén GVCN:
Phong hoc:
- e g . Co/ Can b9
Noi nhan Cac loai giay to thu - phat . o .
khong | tiép nhan
Thu phiéu vao 16p
Phat phiéu thu tuc nhap hoc
Tiép nhan ho so
Thu hoc phi ky I
s Thu bao hiém y té (GVCN nhic hoc sinh sau can nop
Tai lop hoc , R 2 1s T
P.PT/ KHOA CM | ban phd t6 BHYT d€ 1am thé méi):
+ GIAO VIEN | Thy bao hiém than thé (2 ndm):
CHU NHIEM

Thé hoc sinh, sinh vién:

L¢ phi dang ky tam tru:

Phong ddo tao trién khai thuc hién do may dong phuc
va bao ho cho hoc sinh

Phat lich hoc tap; thu phiéu nhap hoc

Lwu y: Sau khi hoan thanh cac thu tuc trén, HS nop Phiéu lam thii tuc nhap hoc, nhan thong

bao lich hoc tap

tir GVCN.
HOC SINH

(Ky va ghi ro ho tén)




TRUONG CP CONG NGHE VA THUONG MAI
PHONG TS - HTDN

skeoskskoksk

BAO CAO

BM/QT14/P.TS-HTDN/05
Ban hanh 1an 1

TONG HOQP SO LUQNG HSSV NHAP HQC HE CAO PANG VA TRUNG CAP CHINH QUY NAM 20...

STT

T8N NGHE SO LUQNG HSSV NHAP HQC

Trung cap Cao ding

TONG
CONG

GHI CHU

TONG CONG

PHONG TS - HTDN
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